HOW TO APPLY?

To Apply for Shop & Establishment Act Registration in India
Steps to Apply:

1. Choose a Unique Name:

2. Decide on a distinct name for your establishment that complies with local regulations.

3. Prepare Required Documents:
o ldentity Proof: Aadhar card, PAN card, or voter ID of the owner.
o Address Proof: Utility bills, lease agreement, or property documents.
o Business Address Proof: Any document that verifies the location of the business.

4. Fill Out the Application Form:

5. Obtain the application form from your local labor department or download it from their
official website. Fill it out with accurate details regarding your establishment.

6. Submit the Application:

7. Submit the completed application form along with the necessary documents to the local
labor department office. Ensure that you retain copies of all documents submitted.

8. Pay the Required Fees:

9. Pay the registration fee, which may vary by state and type of establishment. This can
often be done through online payment or at the department office.

10. Obtain the Registration Certificate:

11. Once your application is processed and approved, you will receive the Registration
Certificate. This may take a few days to a few weeks, depending on the local authorities'
processing time.

Additional Tips:

e Check Local Regulations: The process and required documents may vary by state, so it's
essential to check local guidelines.

e Keep Records: Maintain copies of all documents submitted and received for your
records.

e Follow Up: If you don't receive confirmation or the certificate within the expected time,
follow up with the local labor department.



