HOW IT WORKS ?

Process for GST Reconciliation

1. Gather Required Documents:
o Collect all relevant documents such as:
= GST return filings (GSTR-1 and GSTR-3B)
= Sales invoices
= Purchase invoices
= Bank statements reflecting transactions
= Previous GST reconciliation statements
2. Compare GST Returns with Financial Records:
o Cross-check the reported sales and purchase amounts in GST returns against your
accounting records.
o Ensure that all sales and purchases are recorded accurately in your books.
3. Identify Discrepancies:
o Look for any mismatches in:
= Sales figures
= Purchase figures
= GST amounts claimed or paid
o Common discrepancies may arise from:
= Unrecorded sales or purchases
= |ncorrect GST calculations
= Timing differences in recording transactions
4. Investigate and Rectify Errors:
o For any discrepancies found, investigate the cause and make the necessary
adjustments in your accounting records or GST returns.
o Ensure that any missing transactions are recorded and that errors in GST rates are
corrected.
5. Reconcile Input Tax Credit (ITC):
o Compare the ITC claimed in your GST returns against the ITC reflected in GSTR-2A
(auto-generated from supplier’s returns).
o Ensure that all eligible ITC is claimed correctly.
6. Prepare Reconciliation Statement:
o Create a detailed reconciliation statement documenting the findings, adjustments
made, and reasons for discrepancies.
o This statement should include:
= Total sales as per financial records



» Total sales as per GST returns
= Adjustments made and final figures
7. File Revised GST Returns (if necessary):
o If any errors were found that affect the GST returns, file revised returns as required.
o Ensure that all corrections are compliant with the GST regulations.
8. Maintain Proper Records:
o Keep all supporting documents and reconciliation statements organized for future
reference.
o This is essential in case of audits or inspections by tax authorities.
9. Regular Reconciliation:
o Make GST reconciliation a regular practice, ideally on a monthly or quarterly basis.
o This helps in maintaining compliance and minimizing the risk of discrepancies.
10. Seek Professional Assistance (if needed):
o If the reconciliation process seems complex or if significant discrepancies are found,
consider consulting a tax professional or accountant for assistance.

Benefits of GST Reconciliation

e Ensures Compliance: Regular reconciliation helps businesses stay compliant with GST
regulations.

e Reduces Errors: Identifying and rectifying discrepancies minimizes the risk of errors in
tax filings.

e Improves Financial Management: Accurate reconciliation provides a clearer picture of a
business's financial health.

e Enhances Credibility: Consistent compliance boosts business credibility with customers
and tax authorities.



