
Process for GST Audit

1. Preparation and Planning:

2. Conducting a Preliminary Review:

3. Data Collection:

4. Audit Execution:

5. Identifying Discrepancies:

6. Discussion and Resolution:

How It Works ?

Gather all relevant documents such as GST registration, financial statements, sales and 
purchase invoices, and previously filed GST returns.
Identify the audit period and scope of the audit.

Review all financial records and GST returns for discrepancies.
Perform a preliminary analysis to understand the business operations and areas that may 
need special attention.

Collect all necessary documentation, including:
Invoices and bills of supply
Bank statements
Input Tax Credit (ITC) claims
Reconciliation statements

Compare the collected data against GST returns filed.
Verify the accuracy of sales and purchase data, ensuring compliance with GST 
regulations.
Conduct a detailed examination of ITC claims, ensuring they are valid and supported by 
necessary documentation.

Identify any discrepancies between recorded data and filed GST returns.
Document all findings and areas of non-compliance.

Discuss findings with the management or relevant personnel to clarify any discrepancies.



7. Reporting:

8. Follow-Up:

9. Continuous Monitoring:

Following this process will help ensure a thorough GST audit, helping businesses identify and 

rectify compliance issues while minimizing the risk of penalties.

Seek explanations for any identified issues and rectify them where possible.

Prepare a detailed audit report outlining findings, discrepancies, and recommendations 
for compliance.
Include a summary of actions required to address any non-compliance issues.

Schedule a follow-up to ensure that all recommendations have been implemented.
Reconcile any outstanding issues and ensure compliance with GST regulations moving 
forward.

Establish a system for ongoing monitoring of GST compliance.
Keep updated with any changes in GST laws and regulations to maintain compliance.


