
Step-by-Step Process to Apply for Director KYC:

How It Works ?

1.  Visit the MCA Portal:
Go to the Ministry of Corporate Affairs (MCA) website.

2.  Login to Your Account:
If you already have an account, log in using your credentials.
If you don’t have an account, you’ll need to register first.

3.  Access the Director KYC Form:
Navigate to the “MCA Services” section.
Look for the “Director KYC” option.
Click on it to access the KYC form.

4.  Fill in the Required Details:
Enter the required details, including personal information such as:

Director's name
Director Identification Number (DIN)
PAN details
Address
Email ID and mobile number

 Make sure all information is accurate and matches the documents you will submit.
5.  Upload Required Documents:

You will need to upload the following documents:
Self-attested PAN card
Aadhaar card or passport as proof of identity
A recent passport-sized photograph
Proof of address (utility bill, bank statement, etc.)

6.  Submit the Form:
After filling out the form and uploading the necessary documents, review all information.
Click on the "Submit" button to complete the application.

7.  Payment of Fees:
If there is a fee for processing the KYC application, you will be prompted to make a 
payment.
Pay the fee online using the available payment methods (credit/debit card, net banking, 
etc.).

8.  Confirmation:
Once your application is submitted successfully, you will receive a confirmation 
notification.

http://www.mca.gov.in/


Important Tips:

Following these steps will help you successfully apply for Director KYC in India!

Keep the acknowledgment receipt for future reference.
9.  Follow Up:

You can check the status of your application on the MCA portal using your login 
credentials.
If additional information is needed, the authorities may contact you.

Keep Documents Ready: Ensure all documents are ready and in the correct format 
before starting the application.
Timely Updates: Remember that KYC needs to be updated annually or whenever there 
are changes in your details.
Seek Help if Needed: If you encounter issues, consider consulting with a professional or 
the help section of the MCA portal.


